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1. O0uue mMoJ10KeHH A

1.1. Lensto pansuoro [TooxeHus sABSETCS 3alliTa NEPCOHATBHBIX TAaHHBIX pabotaukoB MKJIOY
OT HECAHKI[HOHUPOBAHHOTO OCTYTIA, HEMPABOMEPHOTO UX HCIOJIb30BaHHsT HITH yTPATHL.

1.2. Hactosmee [TonoskeHre pa3padoTaHO Ha OCHOBaHMM cTareli KOHCTHTYHHM P®, Tpynosoro
Komexca P®, Komekca 06 aJMHHHECTPaTHBHBIX [paBoHapymenusx P®, I'paxmaHckoro
Konekca P®, Yronosroro Konekca P®, a Tawke PenepanbHoro 3akoHa «O mepcoOHATbHBIX
J@HHBIX», HOPMATHBHO-MPABOBBIMH aKTamu Poccufickoil Penepauuu B 00acTH TPYIOBBIX
OTHOWIEHHH ¥ O0Opa3oBaHMs, HOPMATUBHBIMA M  PACIOPATUTENBHBIMH JOKYMEHTAMH
Muno6pHayku Poccun, PocoGpasoanns u PocoOpranzopa, Ycrasa MKJIOV.

1.3. Hacrosmiee [lomoxenue YTBEpPXKOACTCST U BBOAUTCA B JCHUCTBUE IIPHUKa30M 3aBENYIOLICTO U
gBIsIeTC 00f3aTeNIbHBIM JIJISI HCIIOJTHEHHS BCEMH pa6OTHI/IKaMI/I, HMEIOIMUMH JOCTYIT K
IIepCOHAIbHBIM JaHHBIM COTPYIHUKOB.

2. [TousiTHE K COCTAB NnepcoHaJbHBIX JAHHBIX COTPYAHHKOB

o
—_

[TepcoHainbHble JaHHBIE pabOTHHKA — HH(OPMALHS, HeoOXxoauMas paboToNaTeNIO B CBI3HU C
TPYHOBBIME OTHOIIEHHAMH M KacaroIlHecss KOHKPETHOTO pabotruka. [log nHpOpManmel o
pabOTHUKAX [OHHMAIOTCS CBEJeHHs O (akTax, cOOBITHAX U O0OCTOATENBCTBAX IKU3HU
pabOoTHHKA, M03BOJISIONINE HAEHTHPUIHPOBATD €r0 JHIHOCTD.



W
—

W
ro

2:2.

B cocTtar NEPCOHAJIbHBIX JaHHBIX pa6OTHI/IKa BXOIST:

AHKeTHBIE ¥ OHOrpapuuecKue JaHHbBIE;

- oOpazoBaHue;

—  CBeIEeHHs O TPYAOBOM H OOIIEeM CTaxke:

—  CBEIEeHHs O COCTaBE CEMBHU:

—  HacrmopTHbBIC JaHHBIE;

—  CBEIEHHS O BOMHCKOM y4eTe;

—  cBenmeHus 0 3apabOTHOM I1aTe COTPYIHHKA;

—  CHENHAIbHOCTH, 3aHUMAaeMasi 10JKHOCTb;

—  ajpec MecTa JKUTEIbCTBA;

- JOMAaIIHUK Teae(oH:;

—  colep)kaHHE TPYAOBOTO JOrOBOPA;

—  NOJUTHHHHUKH U KOTIHH MPHKA30B MO JIHYHOMY COCTABY;
—  JMYHBIE Jefla U TPYIOBble KHUIKKH COTPYIHUKOB;
—  OCHOBaHHsI K IPHKa3aM IO JIHYHOMY COCTaBY;

= Jeja, CoIepKamyde MaTepualibl 10 IMOBBIILIEHHIO KBaIII/I(l)I/IKaLII/II/I H TIEPEIIOATOTOBKE
COTPYAHHUKOB, HX aTTeCTallluu, C.J'Iy>K66HbIM pacciieJOBaHUM.

3. Hopsinok 00padoOTKH NEPCOHANBHBIX JAHHLIX COTPYAHHKA

[Tox 00pa0OTKOHl MEPCOHATBHBIX JAHHBIX MOHUMAIOTCS JeHCTBHA  (omepaumuun) ¢
IIEPCOHANBHBIME AHHBIMH, BK/IIOYas cOOp, CHCTeMAaTH3AaLMUIO, HAKOIUICHHE, XpaHCHHE,
YTOUYHEHHE,  WUCIONb30BaHHE,  pacIpoCTpaHeHHe, — obe3nuuuBaHue,  OJOKApOBAHHE,
YHUYTOKECHHUE.

B mensx obecredeHuss NpaB M CBOOOJ dYelOBeKa W TpakJaHUHA paboTomaTeNhb U €ro
IIPeNCTABUTENN Npu 00pabOoTKe MEepCOHANBHBIX JaHHBIX pabOTHHKA 0Os3aHbl COONOAATh
cremyommue oomme TpeOoBaHHs:

00paboTKa MepCoOHANBHBIX JaHHBIX PA00OTHHKA MOKET OCYIIECTBISATHCS HCKIIOYUTENIBHO
B LelIX oOecreueHus COOIONCHUS 3aKOHOB M HMHBIX HOPMAaTHBHBIX IMPAaBOBBIX aKTOB,
cozmeficTBHs pabOTHHKAM B TPYAOYCTPOICTBE, OOYYEHHH H MPOIBUIKEHHH IO CIyKOe,
obecrieueHys JINYHOI 0Oe30MacHOCTH Pa0OTHUKOB, KOHTPOJIA KOJNMYECTBA M KadyecTBa
BBIIIOJIHSIEMOM pabOThI M 0OeCHeUeHUs: COXPAHHOCTH UMYIIECTBA,;

— @pH ompenmeneHHH oObema H coiepikaHus oOpadaThIBAeMBIX MEPCOHANBHBIX NAHHBIX
paGoTHuKa pabortomartens pykoBoxctByercss Konctutynmeit Poccuiickoit ®enmeparui,
TpynoBeiv Komexkcom ¥ MHBIMH (elepalbHBEIME  3aKOHAMH, PErIaMEeHTUPYIOWIUMHU
TPY/IOBBIE OTHOILIEHHUS,

— IOIy4YeHHWE TEePCOHATBHBIX JAaHHBIX OCYLIECTBISETCS IMyTeM NPEACTaBICHUS HX
PabOTHUKOM JIMYHO;

—  paboTHHK 00S3aH TPEOCTABIATH PabOTONATENIO JOCTOBEPHBIE CBENEHHA O cebe u
CBOEBPEMEHHO C000ImaTh eMy 00 H3MEHEHMH CBOMX IEPCOHANBHBIX —JIAHHBIX.
PaGoromartens ¥MMeeT MPaBO IPOBEPSATH JOCTOBEPHOCThH CBEIEHHM, IPEIOCTABICHHBIX
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pabOTHUKOM, CBEpss JaHHBIE, MPEJOCTABICHHBIC pabOTHUKOM, C HMMCIOMUMHCA Y
pabOTHUKA JOKYMEHTAMH:

—  ecM TepCOHANbHbIE NaHHbE pPalOTHHKA BO3MOXKHO TOJIy4HTR TONBKO y TpeThbeit
CTOPOHBI, TO PabOTHHK JIOJUKEH OBITh yBELOMIICH 06 STOM 3apaHee U OT Hero IOJDKHO
OBITH MMONYYEHO MHCHMEHHOE Ccorjacue. PaBoTonaTeNb AOJKEH COOOIIUTh PaOOTHHKY O
[eNIsX, MpernoaraéMbIX HCTOYHHKAX criocofbax MoydeHHs] NEPCOHANBHBIX NaHHBIX, a
TaK ke 0 XapaKTepe MOUISKAMUX MOJyUeHHMIO MePCOHATBHBIX TAHHBIX H [IOCTIeICTBHAX
oTKa3a pabOTHHKA 1aTh MHChMEHHOE COTJIACHE Ha HX MOy dCHHE,

— paboTomarenb HE MMeET MpaBa MOIy4aTk H o6pabaTbiBaTh MEPCOHATBHBIE IaHHBIC
paGOTHUKA O €ro MOJTMTHYECKHX, PETUIHO3HBIX H HHBIX yOeKIEHUSIX B YaCTHOM JKH3HH.
B cirydasx, HEMOCPEACTBEHHO CBA3aHHBIX C BONPOCAMHU TPYIOBBIX OTHOLIEHHUI JaHHEIE O
qacTHOW >KH3HH paboTHHKA (MH(OpMALS O JKH3HCIACIATEILHOCTH B chepe ceMeHHBIX
GBITOBBIX, JHUYHBIX OTHOLICHHIT) MOTYT OBbITH TOJIYYEHBI H obpaboTtaHbl paboTOAATETIEM
TOJIBKO C €r0 MUCHMEHHOTO COTIacHs;

= pa60TonaTenL He HMeeT IpaBo Mojay4daTb H 06])a6aTbIBaTb IepCOHAIBHBIC JTaHHBIC
pa60TH1/u<a 0 €ro 4YJICHCTBC B 00IIeCTBEHHBIX 00BeIUHEHUSIX HJIH €Tr0 HpO(bCOIOSHOﬁ
NEeSITEeIIbHOCTH, 3a HCKIITOUECHHEM CJIy4yaes, IpeayCMOTPEHHBIX (be)lepEUIBHBIM 3aKOHOM;

K 06pa60TI<e IepCOHATBHBIX JaHHBIX pa6OTHI/IKa MOryT HMETb JOOCTYII COTPYAHHKH,
[IepeUYCHb KOTOPBIX YTBEPKICH ITPHKa30M PYKOBOAUTEIIA.

Mcronp30BaHHe MEPCOHANBHBIX [IaHHBIX BO3MOJKHO TOJIBKO B COOTBETCTBHHU C LEJSIMH,
OMpeneNUBIIMMHI X T10Jy9IeHHe. [TepcoHanbHbIE TaHHBIC HE MOLYT OBLITH HCITOJIB30BaHbI B
HessiX PHYMHEHHs] MMYLIECTBEHHOIO M MOPAIbHOTO  Bpeiad rpaxiaHaM, 3aTpyIHEHHS
peanu3aIiy Ipas | CBOOOM rpakian Poccuiickoit @enepariu. OrpaHuueHne Mpas rpaxian
Poccuiickoit Pemepanuyd Ha OCHOBE HCIIOIb30BAHNA pHOpManuH 00 HX COLUHATBHOM
MPOUCXOXKICHUH, O pacoBoil, HalMOHAIBHOH, S3BIKOBOM. PEJIUTHO3HOU H napTHHHON
IPHHAIE)KHOCTH 3aIPELeHO U KapaeTest B COOTBETCTBIN ¢ 3aKOHOJATEIHCTBOM.

Hepenaqa IepCOHAIBbHBIX JAHHBIX pa60THm<a BO3MOjKHA TOJIBKO C COrjacus pa6OTHPIKa HIIN
B clIyvasx, OpssMO IpeayCMOTPEHHBIX 3aKOHOJaTeIIbCTBOM.

— Tlpm mepepaue MepCOHAIBHBIX JAHHBIX paboTHHKa paboTonarenb NO/DKCH cobnoaaTh
creayromume TpeOoBaHuUs:

0 He coODIIATh ePCOHATBHbIE JaHHbIE pAOOTHHKA TpeTheil CTOpoHe 0e3 MUChMEHHOTO
cornmacus pabOTHHKA. 33 HCKIIOYCHHEM CIy4aeB, KOIa 3T0 HEOOXOIMMO B LIENIX
HpeﬂprC)KIICHI/IH YI'pO3bl JKM3HA U 3J0POBBIO pa6OTHI/IKa, a TakKke B Clydadx,
yCTaHOBHGHHBIX q)e]lepaﬂbeIM 3aKOHOM;,

O MpemyNpeIuTh JIMI, TOJIYYAIOMUX NEPCOHANBHBIC TaHHBIC paboTHHKA, O TOM, 4TO
STH JAHHBIE MOTYT OBITh WCIIONB30BAHBI JUIIE B ILEMAX, U KOTOPBIX OHH
cooBmienpl, 1 TpeboBaTh OT ITUX JIHIl MOATBEPIKACHHUS TOrO, {TO 3TO IpaBHUIIO
cobmroneHo. Jluua, Monydarolue MepcoHalbHbIe AaHHBIC paboTHHKA, 00s3aHbI
cOOMIOaTh PEeKUM CEKPETHOCTH (KOH(UIEHIHATEHOCTH). J[aHHOE MOJNOKEHHE HE
pacrpocTpaHseTcs Ha OOMeH NepCoHaIbHBIMU JaHHBIMH pabOTHUKOB B TOPSIKE,
YCTaHOBJICHHOM (DefiepaibHBIMU 3aKOHAMH;

O paspemars OCTYH K MEPCOHANbHBIM JaHHBIM pabOTHUKOB TOJIBKO CIENHATBHO
YIIOMTHOMOYEHHBIM JIHLAM, ONPEIEICHHBIM MPHKA3OM 110 OpraHu3alyy, Mpu 3TOM
yKa3aHHBIE JIHLA TOJKHBI IMETh TIPABO MOJTydaTh TOJIBKO TE 1IepCOHANbHBIE TaHHbIC
paboOTHUKA, KOTOPbIE HEOOXOMHMBI JIst BBIMOIHEHH KOHKPETHBIX (YHKIIHI;

O He 3anpauuBaTb I/IH(I)OpMaL[I/IEO 0 COCTOSAHHUH 300POBbSI pa6OTHI/IKa, 34 UCKIIFOUCHUEM
TexX CBeIeHHUM, KOTOPBIC OTHOCSTCA K BOHOpoCy O BO3MOKHOCTH BBIIIOJIHEHHS
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4.1.

pabOTHUKOM TPYI0BOH (DyHKIIMH;

O MepeaBaTh NEPCOHAIbHbIE NaHHBIE PabOTHHKA MPEICTABHTEISIM PabOTHUKOB B
nopsiake, yeranosmennonm Tpynosbiv KonekcoM, H orpaHHduBaTh 9Ty HHQOPMAIIIO
TONBKO TEMH MEPCOHATBHBIMU JAHHBIMU PAabOTHHKA, KOTOPbIE HEOOXOMMMBI I
BBINOJIHEHHS YKa3aHHBIMH [PEJACTABUTENIAMH UX (YHKIHH.

s Hepenaqa NEPCOHANTBHBIX JaHHBIX OT JepiKaTesiss Uik €ro npe,uc:TaBHTeneﬁ BHCIIHEMY
HOTpC6I/IT€HIO MOJKET JOMNYCKaThbCs B MHUHHUMAJIbHBIX odbeMax M TOJIBKO B ILEIIX
BBIINIOJIHEHU S 3a1a4, COOTBETCTBYIOILUX 00BEKTHBHOU NMpUYIrHEe c60pa 3THX JaHHBIX]

— Ilpm mnepemaye TNEpPCOHAIBHBIX JaHHBIX pabOTHHKA 32 MpEIENbl OpraHu3aliu
paboTonaTenb He AOJDKEH COOOIIATh ITH JaHHbIC TPEThEH CTOPOHE 6e3 MUCHbMEHHOTO
cornacus pabOTHHKA, 3a HMCKIIOUYCHHEM CIydaeB, KOTJa 3TO HeOoOXOMMMO B LEiX
MpeylpeXkAeHHs Yyrpo3bl JKM3HH M 3J0pOBbIO  paDOTHHKa MM B CIydasX,
YCTaHOBJIEHHBIX (eepalbHbIM 3aKOHOM.

Bce Mmephl obecriedenust 6€30MacHOCTH TpH cOope, 00paboTKe U XPaHEHHWH MEPCOHAIBHBIX
JAHHBIX COTPYIHHKA pPACHPOCTPAHSIOTCS Kak Ha OyMaXHBIC, TaKk M Ha OSJIEKTPOHHBIC
(aBTOMATU3MPOBAHHBIE) HOCUTENN HH()OPMAIIHH.

TTopsimox 0GpabOTKHM [EpPCOHATBHBIX NAHHBIX Ha OYMaKHBIX H HHBIX MaTepHalbHBIX
HOCHTEIISIX OCYIIECTBIsieTCs coriacHo MHeTpykuuu 0O0paboTKH MepCoOHANbHBIX TaHHBIX 6e3
CpelCTB aBTOMATH3ALHMH, YTBEPKIECHHON paboTofaTeneM.

OGpaGoTKa TepCOHATBHBIX JAHHBIX B ABTOMATH3MPOBAHHBIX HH(OPMALMOHHEIX CHCTEMaX
OCYIIECTBIsAETCS Ha OCHOBaHMM MHCTpyKimH 00pabOTKH INEPCOHATBHBIX JAHHBIX B
aBroMarm3upoBaHueix VC, a taioke PernameHTOB 00pabOTKM TEPCOHANBHBIX MAHHBIX
COTPYHHUKOB B Pa3THIHBIX HH()OPMALIMOHHBIX CHCTEMAaX.

HpeZ[OCTaBJ'IeHI/Ie NIEPCOHATIBHBIX JaHHBIX pa60THm<a rocynapCTBEHHBIM opraHam
IIPOU3BOOUTCSA B COCTBETCTBHH C TpC6OBaHI/I$IMH ﬂeﬁCTBy}omero 3aKOHOJAaTCIbCTBa H
gacrogiuM [looxeHueM.

. JIOKYMEHTBI, COIEpKAIie TMEePCOHANbHBIE JaHHBIE PAOOTHHKA, MOTYT OBITH OTMPABIEHBI

Yepe3s OpraHm3ammio (elepanbHoi 04ToBOM cBs3H. [IpH STOM NoiKHA OBITH ObecteueHa ux
KOH(HIEHIHANBHOCTh. JIOKYMEHTBI, COJep/Kallue NepPCOHANBHbIC TAaHHBIE BKIIA/BIBAIOTCS B
KOHBEPT., K HEMY IIPHJIAraeTcsi CONPOBOMTENbHOE MUChMO. Ha KoHBEpTe NeNaeTes HaflHCh O
TOM, YTO COIEP)KHMOE KOHBepTa SBIseTCs KOH(DUISHIMATbHOH HHOpMALMed, H 3a
He3aKOHHOE ee pasryialleHue 3aKOHO/ATeNbCTBOM IPEIyCMOTPEHa OTBETCTBEHHOCT. Janee,
KOHBEPT C CONMPOBOTMTEbHBIM [HCHMOM BK/IA[bIBAETCS B APYroif KOHBEPT, Ha KOTOPBIH
HAHOCSTCS TOJBKO PEKBU3HTHI, MPETLYyCMOTPEHHBIE MOYTOBBIMH IPABHJIAMH UL 3aKa3HBIX
[OYTOBBIX OTIPABIIEHUI.

4. JlocTyn K NepcoHANLHBIM JaHHBIM

BHyTpeHHuU# T0CTYII (OCTYI BHYTPH OpPraHU3alHH):

—  [IpaBo JOCTYNA K MEPCOHANbHBIM JAHHBIM COTPY/HMKA HMEIOT: 3aBeyFONIHH MKIOVY,
PYKOBOJUTENH CTPYKTYDPHBIX [OJPA3/IeNeHtil 0 HAMPABIEHHUIO ISSTENPHOCTH (IOCTYI K
JIMYHBIM JAHHBIM TOJIBKO COTPYAHHMKOB CBOEro IOApa3feNeHus), cam pabOTHHK,
HOCHTEIb NAHHBIX, APYTHE COTPYAHMKH OpraHu3aiiy IPH BBIIOJHEHMH HMH CBOMX
CITy)KeOHBIX 00S3aHHOCTEH

— IIepedyeHb JHUL., UMEIOIHUX JOCTYII K NePCOHAIbHBIM JaHHBIM pa6OTHI/IKOB, OIIPEOECIIACTCA
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5.4.

5.5.

IIpHKasom 3aBenyromero MKJIOV .
Buemnuii nocrym:

~ K THCIY MaccoBBIX MOTpeOHTelNell mepcoHAmbHBIX JAAHHBIX BHE OPraHU3ALHH MOICHO
OTHECTH TOCYNAPCTBEHHbIE (hYHKIHOHAILHbLE CTPYKTYDBL:  HAJlOTOBBIE HHCIEKIIHH,
IpaBOOXPAHUTEIBHbIE OPraHbl, OpraHm CTATHCTHKH, BOGHKOMATEI, OPraHbl COMHATLHOLO
CTPaxOBaHHs, IEHCHOHHbIE (hOHIBL, TMOApA3NCNeHUs  MyHHIHTIAIBHBIX  OPraHOB
YTpaBIeHHUs;

~ HAl30PHO-KOHTPOJBHBIE OPraHbl UMEIOT AOCTYIl K HH(POPMALUH TONBKO B cepe cpoeit
KOMITETEHIIHH;

T OPTaHH3alyiu, B KOTODPbIE COTPYAHHK MOYKET OCYIICCTBIATE MEPEUHCIIEHHS MEeHEKHBIX
CPeICTB  (CTPAXOBble  KOMITAHHH. HETOCYIapCTBEHHbIE  [IeHCHOHHEBIE GouEI,
OmarotBopuTeNbHBIC OPraHU3alNH, KPeIUTHBIE YUPEXKICHHS), MOTYT NONYYHTE IOCTYII K
TICPCOHATBHBIM JaHHBIM PAGOTHHKA TOMBKO B CILyHae ero MUCbMEHHOTO paspelieHnus;

~ Apyrue opranusamun. CBenenns o paGotaromenm COTPYAHHKE UITH YK€ YBONEHHOM MOTyT
OBITH IpenocTaBIens! APYTOH OPraHM3alHH TONBKO C MHCHMEHHOIO 3ampoca Ha OnaHke
OPraHH3alMu, C MIPUITOKEHHEM KOTHK HOTapHANBEHO 3aBEPEHHOTO 3asBICHUS paboTHuKa.
Ilepconaneuble nanmbre COTPYAHHKA MOTYT OBITh MpPeIOCTABICHE] POICTBEHHHKAM HJIH
“JICHaM €T0 CEMbH TOJBKO C THCHMEHHOI0 Pa3peLIEHHs CAMOr0 COTPY IHHUKA.

3. ¥rposa yrparei NEPCOHANBHBIX JAHHBIX

HOI[ YIpo30H Hiu OITIaCHOCThIO YTparsl [IEPCOHAJIEHBIX TAHHBIX [IOHHUMAETCs € THHUYHOE 1500851
KOMIIIIEKCHOeE, peanbHoe wumH [IOTEHUHAIIEHOE, AKTHBHOE HJIH ITaCCUBHOE IIPOsIBIIEHUE

BaHII/ITa II€PCOHAIbHEIX JaHHBIX OpencTaBiasieT coOoH OpenynpexneHue HapymeHusa
HOCTYITHOCTH, LIEJIOCTHOCTH, AOCTOBEPHOCTH H KOH(bI/IZ[CHLII/IaHBHOCTI/I IEPCOHAJILHBIX
JaHHBIX H OGGCHG"ICHI/IC 6€3OHEICHOCTI/I I/IH(I)OpMaHHI/I B Iporecce YIOpPaBIICHYECKOH H
IIPOU3BOJACTBEHHOM JACATEIIBHOCTH OpraHu3anuu.

3amma IICPCOHATBEHBIX MAHHBIX pa60THm<a oT HeraBOMCPHOFO HX HCIOJIb30BAHUS HITH
YTpatel OOJKHA OBITH O6€CH€‘I€H8 pa6OTOﬂaT€H€M 3@ CYEeT ero CpEACTB B IIops ke,
YCTaHOBJIEHHOM (be,uepaanblM 3aKOHOM.

<<BHYTpeHH5{H 3amuTa:

— PperiaMeHTanus AOCTyIa Ie€pCcoHama kK KOH(bI/II[eHLIHaJIBHLIM CBENCHUSM, JAOKYMEHTaM u
0azam HaHHBIX BXOIHUT B YHCJIO OCHOBHBIX HamnpaBJIEHHI OPraHu3aluOHHOM’ 3alllUTEI
I/IH(])OpMaI_II/IH 351 IpeaHa3zHayeHa TSI pasrpaHuyeHusa IIOJTHOMOYHHA Mexny
PYKOBOIUTEISIMH U CIIeUHaIUCTaMHU OPpraHMu3anuu;

- 4 O6CCH€“ICHI/II/I BHYTpPEHHEH 3alIHUTEI IIE€PCOHATBHBIX JaHHBIX pa6OTHI/IKOB
H606XOI[I/IMO CO6J'HOZ[EITL psa mep: OIPaHHYEHHE U periraMeHTaums cocrana pa6OTHI/IKOB,
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GyHKIMOHANBHBIE  00s3aHHOCTH KOTOPBIX  TPeOYIOT KOH(DUIEHUMATBHBIX 3HAHMIL:
H30UpaTeIbHOE U 0OOCHOBAHHOE paclpeie/ieHie TOKyMEHTOB M HH(OPMALHH MEXIy
PabOTHHKAaMK; PaLHOHATLHOE pasMeleHHe pabovuXx MecT paGOTHHKOB, mpu KOTOPOM
HCKJIFOYAI0Ck OBl OECKOHTPOIBHOE HCIIOMB30BAHIE 3ALTHILACMOI HHpOPMAIHH; 3HAHHE
PadoOTHHKOM TpeGOBaHHI HOPMATHBHO — METOIHYECKIX JIOKYMEHTOB IO 3al[HuTe
HHQOPMAIHH M COXPAHEHHH TAHHbL; HATHUIHE HEOOXOIUMBIX YCIIOBUI B IIOMEINEHHH IS
PabOTEI ¢ KOH(UIEHUHATBHBIME TOKYMEHTAMH 1 6a3aMu JaHHBIX; OPraHMU3aLUs MOPANKa
YHUYTOXKEHHS HHPOPMALUH; CBOEBPEMEHHOE BBISBICHHE HapyleHuss TpeboBaHuil
Pa3peIINTENIbHOR CHCTEMBI 10CTYNa pabOTHHKAMU NOApa3e/ICHHs; BOCIIUTATEIbHAS |
PasbACHUTE/BHASA paboTa ¢ COTPYIHHKAMHE TIOAPA3IeNeH s 10 NPENyNPEKAEHHIO YTPATEI
LCHHBIX CBENEHMH Ipu paboTe ¢ KOH(pUICHIHATLHBIME JoKymeHTamH. JIudnele nema
MOTYT BBIZABATbCsSI HAa pPadOYMe MecTa TOJbKO 3aBENYIOIIEMY M B HCKIHOYUTETbHBIX
CyHasX, IO IHCbMEHHOMY Pa3spelleHHIO 3aBeIyIOLIero, PYKOBOIHUTEINIO CTPYKTYPHOTO
NOJpa3IeNeHus (HapHIMep, IPU MOArOTOBKE MaTepHasoB [ aTTECTalNH pabOTHHKA);

~  3allllTa TICPCOHANBHBIX JAHHBIX COTPYAHHUKA HA 3MEKTPOHHBIX HOCHTENsX. Bee TIaIKH,
CONCPKAIIE MEPCOHANBHBIE NaHHbIE COTPYIHHKA, MOMKHBI OBITH 3aIUIIEHB] TapoIeM,
KOTOPBIf coob1aeTcs 3aBeyromenmy.

«BremHss 3ammTay:

— AU 3alATRl  KOHQUICHIHMATBHON HHPOPMALUK — CO3TAKOTCS [eJIeHalPaBIEHHbIE
HEOJIarONpHsATHbIE  YCIOBHA U TPYAHONPEONONMbIC  NMPENATCTBUS IS JIHIIA,
TIBLITAIOIIEr0Cs COBEPIIUTh HECAHKIMOHHPOBAHHBIH TOCTYI H OBIAMECHIE UH(pOpMaIHeii.
Lenbto u pesynsTaTom HECAHKINOHNPOBAHHOTO IOCTYNA K HH(OPMAIHOHHBIM pecypcam
MOKET OBITH He TOTBKO OBNATEHHE LEHHBIMH CBEICHUAMMU I HX UCTIOJIb30BaHUE, HO U HX
BHIIOU3MEHEHUE, YHHYTOXKEHHUE, U JIp;

~ O TIOCTOPOHHMM JIMIIOM NOHHMAETCs JH000e JIHLO, He MMEIoIee HETIOCPEICTBEHHOTO
OTHOIICHHS K OpraHM3alid, MOCETHTENH, PabOTHHKH IPYTHX  OpraHU3alHOHHBIX
CTPYKTyp. IlocTopoHHMe nuua He AOMKHBI 3HATH pacnpenenenue (yHKnui, paboyne
TIPOLECCDL, TEXHOJIOTUIO COCTABICHUSI, OYOPMICHHS, BEAEHUS U XPaHEHHs T0OKYMEHTOB,
AEN U PAbOUNX MATEPHATIOB B OT/IENe KaApOB:

— [UIs 00eCIeuenus BHELIHEI! 3alUTEl epCOHATbHBIX NaHHEX COTPYAHHUKOB HEOOXOIHUMO
COOMONATE PSI Mep: MOPSIOK MpHeMa, yHeTa W KOHTPOJIS AESTENBHOCTH MOCETHTENEH;
IPOMYCKHOH PEXHUM OpraHU3aluy; TEeXHHYECKHe CPEICTBA OXpaHbl, CHIHAIH3AINN;
TpebOBaHUs K 3aIMUTe HHYOPMALHH TpH HHTEPBBIOMPOBAHHH U COOECE0BAHMUSIX.

Bce nuna, cessammble ¢ nomyuenmenm, 00paboTKOH ¥ 3aImKUTOl MepcoHANBHBIX JAHHEBIX,
00s13aHBI OMHCATH 06S3ATENBCTRBO O HCpasTIAlICHHHU IePCOHANBHEIX JaHHBIX paGOTHHKOB.

Ilo BO3MOXHOCTH IIEpCOHAIbHBIC JaHHbBIE 00E3IMYUBAIOTCS.

6. HpaBa, o0sI3aHHOCTH 1 OTBETCTBEHHOCTH Cyﬁ"beKTa IEPCOHATBHBIX JAHHBLIX

3akpenneHne npas paGoTHHKA. PCTIIAMEHTUPYIOIINX 3AIIUTY €ro MepCOHANBHBIX JAHHBIX,
00€CIEUNBAET COXPAHHOCTE MOIHON H TOYHOI HHDOPMALIHH O HEM.

PaboTHuky 1 HX IpeCTaBHTENH JOTKHEI OBITH 03HAKOMIIEHE] IOJ PaCIHCKY C TOKYMEHTAMHU
OPTAaHN3AllMH,  yCTAHABIMBAIOIMMA  MOPATOK  0OpaOOTKH  IePCOHATBHBIX  JAHHBIX
PabOTHHKOB, a TakKe 00 UX MpaBax i 0OS3aHHOCTIX B 3TOH 06IACTIL
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B nensx sammter nepconanbHBIX naHHbLX. XpaHAIMuUXCa y paboTonaTens, pabOTHHK HMeeT
IpaBo:

= TpCGOBaTL HCKIIFOUCHUST HIIH HCIIPaBIICHUS HEBEPHBIX WU HEMNOJHBIX IIEPCOHAJIEHEBIX
JaHHBIX,

—  Ha CBOOOIHBIN GecrmaTHei 10CTYN K cBOMM TICpCOHANILHBIM TaHHBIM, BKJIFOYast IIPaBo
Ha [OJTyMeHHe KONUH 000H 3amucy, cogepskameii N€PCOHANBHBIE TAHHBIE,

= OUPENCTIATE CBOUX MPEACTABHTENEH [UTS 3aIH T CBOMX NIEPCOHANBHBIX JaHHBIX;
= Ha COXpaHCHHUE M 3AIUUTY CBOCH JIMYHOMN H CeMeHHOH TailHEL

PaGotunk o6s3an nepenaBarb padoTOHATENI0 MM  ero NPENICTABUTENIO  KOMILIEKC
AOCTOBEPHBIX, NOKYMEHTHPOBAHHBIX [ICPCOHATIPHBIX NAHHBIX, COCTAB KOTOPBIX YCTaHOBJICH
TpynoseM komexcom PD. CBOCBPEMEHHO COO0WIATE paboTomaTeno 06 H3MEHEHHH CBOHUX
IIEPCOHANIBHBIX TaHHBIX.

PaGothuku craBst paGotonarens B mspectHOCTS 06 H3MEHEHHH (DaMHJIHH, HMEHH, OTYeCTBa,
AaTbl  POIKACHMSA, YTO MOJNYYaeT OTpaykeHHe B TPYIOBOH KHIJKKE Ha OCHOBAHHH
NMPCACTABIICHHBIX JIOKYMEHTOB. IIpH HEOBXOIMMOCTH M3MEHSIOTCS JaHHbIe 00 00pasoBaHmwy,
NPOQeccun, CennanbHOCTH, IPHCBOEHHH HOBOTO paspsna u mp.

B nmemsx sammter wactHoit JKU3HH, JTUYHOH M CeMeMHON TaifHbI pPabOTHHKH He JOJDKHBI
OTKaspIBATBCSI OT CBOETO MpaBa Ha 06paboTKy [ICPCOHAIBHBIX NAHHBIX TOJBKO C UX COTTIACHS,
TIOCKOJIBKY 3TO MOJKET IMOBJIEYb NPUYHHEHHE MOpPaNBHOT0, MAaTEPHAIBLHOTO Bpe a.

T HpaBa, o0s13aHKoOCTH H OTB€TCTBEHHOCTHL oneparopa INEPCOHATBHBIX JaHHBIX

Ilepconanbras oTBeTcTBEHHOCT, — OmHO W3 TIABHBIX  TpeOOBaHMH K OpraHu3anuu
DYHKLUMOHHPOBAHMS CHCTEMBI 3AIH T N€pCOHANbHON HHpOpMAUHK 1 06513aTeBHOE YCI0BHE
obecredenns 3G GeKTHBHOCTH 3TOH CHCTEMEL.

}OpH,Z[HLICCKI/IC 15 (1)H3I/I‘-I€CKI/IC JIuna, B COOTBETCTBHU CO CBOMMU IIOJTHOMOYHUSIMHU Bliazaecrouiue
HH(I)OpMaL[Heﬁ O IrpaxxgaHax, noay4yaromue u HCIIONIB3YIOLIHE €€, HECYT OTBETCTBEHHOCTH B
COOTBETCTBUU C 3aKOHOJATEILCTBOM Poccuiickoii <Deﬂepaunp1 3a HapyLIeHHE PEXKHUMa
3alllHTEhI, O6pa6OTKH H TIOPsIIKA UCIIOJIb30BAHUS ATOH I/IH(I)OpMaLII/II/I.

Pykosomurens,  paspemaroummit AOCTYN  COTPYOHHKA K JOKyMEHTY, colepiKaliemy
[IEPCOHANBHBIE CBENEHUSI COTPYIHHKOB, HECET IEPCOHANILHYIO OTBETCTBEHHOCTh 3a JAaHHOE
paspernieHue.

Kaxnpiit  corpynnuk  opranmsarm, MOMYHYAOIHH 1M pabOThl JTOKYMEHT, COIEpIKAIHil
[ICPCOHANEHBIC IAHHBIC, HECET €IHHOIMYHYIO OTBETCTBEHHOCTE 34 COXPAHHOCTb HOCUTENS H
KOH(HUICHIIHAIBHOCTE uH(OpMAaLH.

COpr,Z[HI/IK pa6OTOIIaT€JIH. HMEFOLIHH AOCTYIT K MEPCOHAIBHBIM JaHHBIM pa6OTHI/IKOB B CBs3U
C HCIIOJIHEHUEM TPYIOBBIX 00SI3aHHOCTEI :

—  obecneumBaer xpaHeHHe MH(GOpMALMK,  COlepKallell  IepcoHambHbIe JJAHHBIE
PaboTHHKA, HCKITIOYAIOLIEe TOCTYI K HIM TPEThUX JHL. B oTcyTcTBHE coTpynHuka Ha
€ro paboueM MecTe He OKHO ObiTh AOKYMEHTOB, COMEPIKAIIHX MEPCOHATbHbIE
JlaHHble PabOTHUKOB;
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- pH yXOA€ B OTIYCK. CIy)KCOHOH KOMAHIMPOBKE M HHBIX CIydYasX IIHTETLHOTO
OTCYTCTBHs pabOTHHKA Ha cBOeM pabodeM MecTe, OH 00s3aH TepeaaTh TOKYMEHTHI U
HHBIE HOCHTENH, COAEPIKAIHE NepPCOHANbHbIE TaHHBIE PAOOTHHKOB JHUILY, Ha KOTOPOEe
JIOKaNbHBIM  akToM Opranusaunu (IPHKa3OM, paclopsikeHHeM) OyIeT BO3JIOKEHO
HCIIOJIHCHUE €r0 TPYAOBBIX 00s3aHHOCTEH. B cydae ecnn Takoe nuIo He Ha3HAUYEHO,
TO NOKYMCHTBI M MHBIE HOCHUTEIIH, COZACPIKALINE NEPCOHAIbHBIE JAHHbIE PaGOTHHKOB,
[I€peNatoTCsl TPYroMy COTPYTHUKY, MMEIOIIEMY JOCTYN K IEPCOHAIBHBIM JaHHBIM
PaOOTHHKOB 110 yKa3aHMIO PYKOBOIHTEIs CTPYKTYPHOTO MOAPA3ACIEHHUS;

—  TpH YBOJLHEHHH COTPYIHHKA, HMEIOIIET0 JOCTYN K MEePCOHANBHBIM JaHHBIM
PAOOTHUKOB, IOKYMEHTBI M HHBIC HOCHTENH, COMAEPIKAIINE [EpPCOHATbHBIE TAHHBIC
PaOOTHHKOB, TIEPENAIOTCs IPYTOMY COTPYAHHKY, HMEIOIIEMY TOCTYII K [EPCOHATHHBIM
A@HHBIM PabOTHHKOB 10 YKa3aHHIO PYKOBOAUTES CTPYKTYPHOTO TIOApa3 eI IeHH S

JlocTyn K nepcoHambHEIM JaHHBIM PAGOTHUKA HMEEOT COTPYIHHKH paboTonaTess, KOTOPLIM
NepCOHANBHBIE IaHHBIE HEOOXOAMMBI B CBSI3H C HCIIOJHEHHEM UMM TPYIOBBIX 0OS3aHHOCTE!
COIIaCHO [IEPEUHIO JOJIKHOCTEH (ITpunoxenue

Ne ).

B uemsx BBIMONHEHMs MOPYYEHHOrO 3afaHds M HA OCHOBAHHH CITy)KeOHOH 3amucKu ¢
TMONOXKUTENBHOH  pesomonneii pykopoautens OpraHusauuu, JOCTYN K [EPCOHATBHBIM
MaHHBIM PAOOTHHKA MOKET OBITH MPEIOCTABIEH HHOMY PaGOTHHKY, A0KHOCT KOTOpPOTO He
BKIOYeHa B IlepedeHb NOJDKHOCTEH COTPYIHHKOB, HMEIOMIMX MOCTYN K IEPCOHATBLHBIM
JaHHBIM paboTHuKa OpraHM3aluH, H KOTOPBIM OHH HEOOXOMHMBI B CBS3H C HCIIOTHCHHEM
TPYIOBBIX 00sSI3aHHOCTEIA.

B cmyuae ecnu paboromarento oKasbIBAIOT yCIyTH IOPHANYECKHE H bu3uueckue auna Ha
OCHOBAHHH 3aKIIFOYCHHBIX IOTOBOPOB (JIHOO MHBIX OCHOBAHMI) M B CHJIy JAHHBIX JOTOBOPOB
OHH NIOJDKHBI MMETE JOCTYN K MEPCOHAIBHBIM MaHHBIM paboTHHKOB OpraHM3amiH, TO
COOTBETCTBYIOIINE NalHbIC MPEIOCTABIAIOTCS paboToMaTeNeM TOMBKO MOCTe MOANUCAHHS C
HUMH  COTNANIEHHA O  Hepasr/ialleHud  KOH(GUICHUMATLHON — HH(pOpMAIHH. B
HCKIIOUHTEBHBIX ~ CIy4asX, HCXOIsS K3 JOTOBOPHBIX OTHOLICHHI C KOHTPAreHTOM,
AOMYyCKACTCs HANMIHE B JOroBOpaX MYHKTOB O HepasIJAlIEHHH KOH(HICHIHATBHOMN
MHQOpPMALMA, B TOM YHCIe IPelyCMATPHBAIOIIMX 3aLlHTY IEPCOHANBHBIX  JTAHHBIX
paboTHHKA.

ITpouenypa opopmmnenns nocTyna k nepcoHambHEIM JaHHBIM PAGOTHHKA BKITIOUAET B cels:

—  O3HaKoMJIeHHe PabOTHHKA MO POCMHCh ¢ HACTOAWHM IlonoxkeHuem. Ilpu Hamuumu
MHBIX HOPMATHBHBIX aKTOB (IIPHKa3sbl, pPACNOPSUKEHUs, WHCTPYKIMH H T.IL),
perymupyromux 06paboTKy H 3allUTy MePCOHATIBHBIX JaHHLIX PAGOTHHKE, ¢ NAHHBIME
aKTaM¥ TaKKe IMPOM3BOJUTCS O3HAKOMIIEHHE PAaOOTHHKA T10,] POCIIHCH;

= HCTpeOOBaHHE C COTPYJHHMKA (32 HCKIHOYEHHEM PYKOBOJUTEIS Opranuzanun)
NHCbMEHHOTO 0053aTeNbCTBA O COOMIOAEHUH KOH(HISHIHAIBHOCTH MIEPCOHATBHBIX
JaHHBIX PabOTHHKA M COOMIOACHHH MpPaBHUJ HX 00paboTKH, MOArOTOBIEHHOTO IIO
YCTaHOBIJIEHHOH (hopme .

Jlomyck K mepcoHaTbHBIM NAaHHBIM PabOTHHKA APYTHX COTDPYIHHKOB paboTonarens, He
HMEIOLIMX HAJUIEXKAIIUM 00pa3soM 0(h)OPMIEHHOTO T0CTYIIA, 3alpelaeTcs

Ilepenaua (o6MeH M T.11.) IEPCOHANBHBIX JAHHEIX MEYIY noJpasaesIeHusIMH paboToaares
OCYIICCTBIICTCS  TOJBKO MEKIY COTPYAHHKAMH, HMEIOIIUMH IOCTYI K IIEPCOHATLHBIM
JIaHHBIM PabOTHHKOB.

- Jluna, BUHOBHbBIE B HAPYIIGHHH HOPM, PEryJHPYIOLIHX [OIyYeHHE, 00paboTKy W 3ammTy

NEPCOHATBHBIX  OJAHHBIX pa6OTHI/IKa. HECYT HOHCHHUIIJTHHAPHYHO, AIMHHHUCTPAaTUBHYIO,

8
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rpaXaaHCKO-MPAaBOBYIO UJIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C (bGZICpEUII)HBIMI/I
3aKOHaMH:

— 33 HEHWCIOJHEHHE WM HeHaJlekallee HCIOJHeHHe pabOTHHKOM 110 €ro BHHE
BO3JI0KEHHEIX HA HETO 00SI3aHHOCTEH M0 COOMIOACHHIO YCTAHOBICHHOTO MOPSIIKA PAOOTEI
CO CBEIEHHUSIMH KOH(DUICHIIMATBLHOTO XapakTepa padoTomaTenhb BIpaBe HNPUMEHSATH
npeaycMoTpernbie TpynoBeiv KonekcoM AUCHUITITMHAPHBIE B3BICKAHUS;

—  JO/DKHOCTHBIE JTHIA, B O0SI3aHHOCTH KOTOPBIX BXOJMUT BEAEHUE IIEPCOHAIBHBIX JAHHBIX
COTpyIHHKA, O00s3aHbl O00ECHeunTh KaKIOMY BO3MOYKHOCTH  O3HAKOMIIEHHS C
MOKYMEHTaMH W MaTepHalaMH, HEeIOCPEICTBEHHO 3aTparHBalOIIMMH €ro I[paBa H
cBOOONBI, €Clli HHOE He NPeIyCMOTPEHO 3akOHOM. HempaBomepHBI OTKa3 B
MPEIOCTABICHUHA COOpaHHBIX B  YCTAHOBIEHHOM IMOPSAKE JOKYMEHTOB, JHOO
HECBOEBPEMEHHOE MPEJOCTABICHHE TAaKUX [TOKYMEHTOB WJIM HHOW HH(pOpMaLUU B
CiIyYasiX. IPeIyCMOTPEHHBIX 3aKOHOM, JTHOO MPEAOCTaBICHUE HEMOJTHON WUIIH 3aBEIOMO
JIOXKHOH HH(POPMAIMH — BI€YET HATOKEHUE Ha JOJKHOCTHBIX JIML aIMUHUCTPATHUBHOIO
mwrpada B pasMmepe, omnpenenseMom — Komekcom 00  aaMUHUCTPATHBHBIX
NPaBOHAPYIIEHHUSX;

— B cooTBeTCTBUH ¢ [ paxnanckum KogekcoM juiia, He3aKOHHBIME METOJaMHU IOJIy4UBIINE
HH()OPMAITHIO, COCTABISIONIYIO CITy)KeOHYIO TaifHy, 00s3aHbI BO3MECTHTh MPUYNHEHHBIE
yOBITKH, IPHYEM TaKas ke 0053aHHOCTb BO3J1araeTcsi 1 Ha pabOTHHKOB;

— YTOJIOBHAs OTBETCTBEHHOCTH 3a HapyLIEHHEe HENPHKOCHOBEHHOCTH YaCTHOH JKM3HH (B
TOM YHCJIE HE3aKOHHOE COOHpaHHe WM PACIpOCTPAHEHHE CBEACHUH O YaCTHOW JKH3HH
JHIA, COCTABIIOIIErO €ro JIHYHYI0 MM CeMeHHyk TaiiHy, 0e3 ero corjacus),
HEMpaBOMEPHBIH MOCTYI K OXpaHseMOW 3aKOHOM KOMIIBIOTEPHOH uH(opManuy,
HENpPaBOMEPHBIM OTKa3 B MNPeAOCTaBIEHHMM COOPaHHBIX B YCTAaHOBIEHHOM IOPSAIKE
JOKYMEHTOB M CBENEHHH (eclu 3TH [esHHs IPUYUHUIH BpEel IpaBaM M 3aKOHHBLIM
HHTEpecaM TpaXKIaH), COBEPIICHHBIE JHIIOM C HCIOJb30BAaHHEM CBOErO CIy)KeOHOro
TTOJIOXKEHUST Haka3biBaeTcsl mTpadom, TUOO0 JTUIIEHHEM IIpaBa 3aHHMATh OINpPENE/IEHHBIE
JO/DKHOCTH HJIM  3aHHUMATbCs  OINpEeNeNIeHHOW JeATelIbHOCThIO, JHOO apecToM B
cooTtBeTcTBUH ¢ YK PD.

HenpaBoMepHOCTh JESTENPHOCTH OpPraHOB TOCYJapCTBEHHOM BJIACTH M OpraHM3alui Mo
cOOpy M HCIOJIB30BAHHIO NMEPCOHATBHBIX JAHHBIX MOKET OBITH YCTaHOBJIEHA B CyIEeOHOM
HOPSIKE.

Pabotomatenb 06s3aH cOOOMUTE pabOTHHUKY O HEJSIX, crocobax U MCTOYHHMKAX ITOJIyYEHHMS
MEePCOHATBHBIX JAHHBIX, a TAKKe O XapakTepe IMOANEKallUX IOJYYEHHIO MNEPCOHANBHBIX
JaHHBIX U BO3MOYKHBIX MOCIEICTBUSAX OTKa3a padOTHHKA JaTh NHCBMEHHOE COTJIaCHe Ha MX
TOJIyYeHHE.



